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March 2, 1994 


VTA TELECOPY 

Mr. William Lynch 
Philip Morris 
120 Park Avenue 
New York, New York 10017 

Records Management 


Dear Bill: 

Following up on our telephone conversation today, attached 
is a list of the outstanding retention schedules for Philip 
Morris Management/companies. As discussed, our target date for 
completion of the records management project for Management/ 
Companies is the first of May. In order to accomplish this goal, 
the retention schedules should be returned to me by April 15- 

If you have any questions or if I can be of further 
assistance, do not hesitate to contact me. 

Vs^y sincerely yours, 

CpoX' 

v_-^Patricia J. Elliott 
Paralegal 


cc: Roger G. Whidden, Esquire 

James A. Jones, III, Esquire 
Ray V. Hartwell, III, Esquire 
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